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Facilitating Measures in Application for a 
Certificate of Compliance for Clubs

Facilitating Measures in Application

(a) Simplification of the “Letter of Requirements (LoR)”

(b) Simplification of the “Report of Completion (RoC)”

(c) Updating the Sample Layout Plan



Building Safety & 
Health Requirements

Fire Safety Requirements

Simplified Letter of Requirements

Sample Licence
Conditions

Indication of 
requirements needed

Categorization of 
Requirements

More reader friendliness on the licensing requirements (with sample licence
conditions provided)

Categorized the licensing requirements

Specific requirements for each application



Declaration by the applicant

Specified the type of 
documents 
submitted

Part I – Documents related to 
building safety requirements

Report of Completion



Signature by Applicant

Part II Fire Safety 
Requirements

After completing the works listed in the Letter of Requirements (LoR)

Complete the “Report of Completion” (RoC) Form and submit with the 
necessary documents

 Incomplete “RoC” Form would delay the processing of the application.

Report of Completion



 Only fixed furniture & no. of person in separate areas are required to indicate on plan

 Moveable furniture like tables and chairs are not required to show

 Total capacity including the customers and staffs for Karaoke Establishment should also be indicated

Updating the Sample Layout Plan

Indicating 
the capacity 
of the 
clubhouse

No moveable furniture is 
required to be shown on 
plan


