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[Name of Employment Agency]

(B R T #BFr & 8]
[Address ittt ]

[Telephone and Fax Number/Email Address

BEREEHRE/ EEHt]

Sample Receipt from EA - to FDH
HRTHEMBIEES - BIGNEFXERBL

Date HEHR :

Name of Foreign Domestic Helper 4 M4 4% :

Name of Employer B 1442 :

Telephone/Email Address of Employer {8 & 5% / TES it :

Working Location (Employer’s residential address)

T 1EthEs (BEtthub)

Commission fee (must not be more
than 10% of the job-seeker’s first-
month wages received for successfuljob | [0 Cash IR&

placement) 0 Bank Transfer $R1TE&MR
BEER (R ESKEE ESHMA
BWEME—EA LEMNBZZT)

L1 A copy of the Service Agreement with employment agency and signed by both parties has
been provided to the FDH

ERIMERH B E T BT RIMEE T R BRI iz

L1 A copy of the Standard Employment Contract signed by both the employer and FDH has
been provided to the FDH
ERIMERHEREE RIMEE L RZEFERRESHY

)

#  Foritems with “00”, please “v'” as appropriate

AEEENRAELE "V R - 43 - FifERda 51 H



1 EA does not keep the personal properties of the FDH such as passport, Hong Kong Identity
Card, Automatic Teller Machine Card (ATM card), etc. (if applicable)
BZEMERE R AREIMENEAMS - 20FER - FEFHE - BHFF (A
B )
pU=)

Signature of FDH Signature of Employment Company chop of
IMEZE Agency Representative Employment Agency
(Name 142, : ) BENMBTRREE  BENETOAREDE
Date E£8 (Name #43 : )
(Position B A1 )
Date HER :

Note: This is a sample document for reference only. Parties referring to this sample should
ensure that its contents are appropriate for their use before adoption. They are also
reminded to seek independent professional advice where appropriate. Ittt A 3 £ R {i
2 ARAATEEANARFRERATECFEBAZ WEETE ESKEXE
ATHBIER -

#  Foritems with “0J”, please “v'” as appropriate
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Bf &% 4b

[Name of Employment Agency]

[Bf: 2 T #3 AT B 18]
[Address hilt]

[Telephone and Fax Number/Email Address

BREREHRE/SEH]

Sample Receipt from EA - to FDH Employer
BERTHATWIREE S - BIQIMBEE

Date HER :

Name of Employer {@ £ 144 :

Telephone/Email Address of Employer
BEEE / TELL

Name of Foreign Domestic Helper 4 M4 4% :

Expected date of reporting duty FEET 2 H HA :

Agency fee for Employing FDH

(Please refer to the Service Agreement for the service included in
the agency fee) $
IEEEIMEER

(FF2[E " BRFtaeE 1 NTIBERIINE R H B IERARTS)

Other charges (if applicable)

EARER (A ) s
Paid amount - Cash E%ﬁ
Sy 00 EPS ZiftE $

O Cheque ¥ &

Outstanding balance $
MR EEH

% Please delete where appropriate s5fETEAE
For items with “007, please “v” as appropriate 51t = SI&AEE "V 5
45 - Ff3kab 551D



[0 Service Agreement has been provided to the employer

SRETRA "R RE

O Terms of Guarantee is set out in the Service Agreement / set out here™

REBIENCTE " ARISHEE L WTIA / FIRAT

O Refund / Other arrangements are set out in the Service Agreement / set out here:

R/ BA2HEE " RIEHE L ASIRA / FIRTT

Signature of Employment Agency Company chop of Employment Agency
Representative B ZE N ABRTEY A RIENER
BZE T ABRT RS

(Name 244 : )

(Position B4z )

Date HEHR :

Note: This is a sample document for reference only. Parties referring to this sample should
ensure that its contents are appropriate for their use before adoption. They are also
reminded to seek independent professional advice where appropriate. bt A 3 #4 R {i
22 ARATEEARNAEREATECFEBAZ WEETE BSKEX
ATHBIER -

% Please delete where appropriate s5fETEAE
For items with “CJ”, please “v” as appropriate E7EEE HIERIELE "V ) 5§
- 46 - Fif$kab 2 H
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D.H. Contract No.

Employment Contract
(For A Domestic Helper recruited from abroad)

This contract is made between ("the Employer")
and ("the Helper") on
and has the following terms:

1. The Helper's place of origin for the purpose of this contract is

2. (ﬁ.}T The Helper shall be employed by the Employer as a domestic helper for a
period of two years commencing on the date on which the Helper arrives in
Hong Kong.

(B)T The Helper shall be employed by the Employer as a domestic helper for a
period of two years commencing on which is
the date following the expiry of D.H. Contract No.
for employment with the same employer,

(C)T The Helper shall be employed by the Employer as a domestic helper for a
period of two years commencing on the date on which the Director of
Immigration grants the Helper permission to remain in Hong Kong to begin
employment under this contract.

3. The Helper shall work and reside in the Employer's residence at

4. (a) The Helper shall only perform domestic duties as per the attached Schedule
of Accommodation and Domestic Duties for the Employer,

(b) The Helper shall not take up, and shall not be required by the Employer to
take up, any other employment with any other person.

*Delete where inappropriate,
t Use either Clause 24, 2B or 2C whichever is appropriate.
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(c) The Employer and the Helper hereby acknowledge that Clause 4 (a) and (b)
will form part of the conditions of stay to be imposed on the Helper by the
Immigration Department upon the Helper's admission to work in Hong Kong
under this contract. A breach of one or both of the said conditions of stay
will render the Helper andfor any aider and abettor liable to criminal
prosecution.

5. (a) The Employer shall pay the Helper wages of HK$ per month.
The amount of wages shall not be less than the minimum allowable wage
announced by the Government of the Hong Kong Special Administrative
Region and prevailing at the date of this contract, An employer who fails to
pay the wages due under this employment contract shall be liable to
criminal prosecution.

(b) The Employer shall provide the Helper with suitable and furnished
accommodation as per the attached Schedule of Accommodation and
Domestic Duties and food free of charge. If no food is provided, a food
allowance of HK$ a month shall be paid to the Helper.

(c) The Employer shall provide a receipt for payment of wages and food
allowance and the Helper shall acknowledge receipt of the amount under
his/her* signature,

6. The Helper shall be entitled to all rest days, statutory holidays, and paid annual
leave as specified in the Employment Ordinance, Chapter 57.

7. (a) The Employer shall provide the Helper with free passage from his/her* place
of origin to Hong Kong and on termination or expiry of this contract, free
return passage to his/her* place of origin.

(b) A daily food and travelling allowance of HK$100 per day shall be paid to the
Helper from the date of his/her* departure from his/ner* place of origin until
the date of his/her” arrival at Hong Kong if the travelling is by the most direct
route, The same payment shall be made when the Helper returns to his/her*
place of origin upon expiry or termination of this contract.

*Delete where inappropriate.
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8. The Employer shall be responsible for the following fees and expenses (if any) for
the departure of the Helper from his/her place of origin and entry into Hong Kong:-
()  medical examination fees;
(i) authentication fees by the relevant Consulate;
(i) visa fee;
(iv) insurance fee;
(v) administration fee or fee such as the Philippines Overseas Employment
Administration fee, or other fees of similar nature imposed by the relevant
government authorities; and

(vi) others:

In the event that the Helper has paid the above costs or fees, the Employer shall fully
reimburse the Helper forthwith the amount so paid by the Helper upon demand and
production of the corresponding receipts or documentary evidence of payment.

9, (a) Inthe event that the Helper is ill or suffers personal injury during the period
of employment specified in Clause 2, except for the period during which
the Helper leaves Hong Kong of his/her® own volition and for his/her* own
personal purposes, the Employer shall provide free medical treatment
to the Helper. Free medical treatment includes medical consultation,
maintenance in hospital and emergency dental treatment. The Helper shall
accept medical treatment provided by any registered medical practitioner.

(b) If the Helper suffers injury by accident or occupational disease arising out
of and in the course of employment, the Employer shall make payment
of compensation in accordance with the Employees' Compensation
Ordinance, Chapter 282,

(c). In the event of a medical practitioner certifying that the Helper is unfit for
further service, the Employer may subject to the statutory provisions of the
relevant Ordinances terminate the employment and shall immediately take
steps to repatriate the Helper to hisfher* place of origin in accordance with
Clause 7.

10. Either party may terminate this contract by giving one month's notice in writing or
one month's wages in lieu of notice.

*Delete where inappropriate.
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11.  Notwithstanding Clause 10, either party may in writing terminate this contract
without notice or payment in lieu in the circumstances permitted by the
Employment Ordinance, Chapter 57.

12. Inthe event of termination of this contract, both the Employer and the Helper shall
give the Director of Immigration notice in writing within seven days of the date of
termination. A copy of the other party's written acknowledgement of the
termination shall also be forwarded to the Director of Immigration.

13. Should both parties agree to enter into new contract upon expiry of the existing
contract, the Helper shall, before any such further period commences and at the
expense of the Employer, return to his/ner* place of origin for a paid/unpaid”
vacation of not less than seven days, unless prior approval for extension of stay
in Hong Kong is given by the Director of Immigration.

14. In the event of the death of the Helper, the Employer shall pay the cost of
transporting the Helper's remains and persenal property from Hong Kong to
his/her* place of origin.

15. Save for the following variations, any variation or addition to the terms of this
contract (including the annexed Schedule of Accommodation and Domestic
Duties) during its duration shall' be void unless made with the prior consent of the
Commissioner for Labour in Hong Kong:

(a) a variation of the period of employment stated in Clause 2 through an
extension of the said period of not more than one month by mutual
agreement and with prior approval obtained from the Director of
Immigration;

(b) a variation of the Employer's residential address stated in Clause 3 upon
notification in writing being given to the Director of Immigration, provided
that the Helper shall continue to work and reside in the Employer's new
residential address;

(c) a variation in the Schedule of Accommodation and Domestic Duties
made in such manner as prescribed under item 6 of the Schedule of
Accommodation and Domestic Duties; and

*Delete where inappropriate.

-50 - Fi$ksa B4 H



(d) a variation of item 4 of the Schedule of Accommodation and Domestic
Duties in respect of driving of a motor vehicle, whether or not the vehicle
belongs to the Employer, by the helper by mutual agreement in the form of
an Addendum to the Schedule and with permission in writing given by the
Director of Immigration for the Helper to perform the driving duties.

16. The above terms do not preclude the Helper from other entitlements under the

Employment Ordinance, Chapter 57, the Employees' Compensation Ordinance,
Chapter 282 and any other relevant Ordinances.

17. The Parties hereby declare that the Helper has been medically examined as
to his/her fitness for employment as a domestic helper and his/her medical
certificate has been produced for inspection by the Employer.

Signed by the Employer

(Signature of Employer)

in the presence of

(Name of Witness) (Signature of Witness)

Signed by the Helper

(Signature of Helper)

in the presence of

(Name of Witness) (Signature of Witness)

*Delete where inappropriate.
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Schedule of Accommodation and Domestic Duties

1. Both the Employer and the Helper should sign to acknowledge that they have read
and agreed to the contents of this Schedule, and to confirm their consent for the
Immigration Department and other relevant government authorities to collect and use
the information contained in this Schedule in accordance with the provisions of the
Personal Data (Privacy) Ordinance.,

2. Employer's residence and number of persens to be served

A. Approximate size of flat/house square feetfsquare metres”

B. State below the number of persons in the household to be served on a regular
basis:

adult minors (aged between 5 to 18) minors
(aged below 5) expecting babies.

persons in the household requiring constant care or attention
(excluding infants).

(Note: Number of Helpers currently employed by the Employer to serve the
household )

3. Accommodation and facilities to be provided to the Helper
A. Accommodation to the Helper

While the average flat size in Hong Kong is relatively small and the availability
of separate servant room is not common, the Employer should provide the
Helper suitable accommodation and with reasonable privacy. Examples of
unsuitable accommodation are: The Helper having to sleep on made-do beds
in the corridor with little privacy and sharing a room with an adult/teenager of
the opposite sex.

*delete where inappropriate.

-52 - Fi$ks5a Z6H



[[] Yes. Estimated size of the servant room square feet/square

metres*
1 No. Sleeping arrangement for the Helper:
] Share a room with child/children aged
[1 Separate partitioned area of square feet/square metres*

[l Others. Please describe

B. Facilities to be provided to the Helper:

(Note: Application for entry visa will normally not be approved if the essential
facilities from item (a) to (f) are not provided free.)

(a) Light and water supply L] Yes LI No
(b) Toilet and bathing facilities ] Yes O No
(c) Bed L] Yes 1 No
(d) Blankets or quilt L] Yes [ No
(e) Pillows ] Yes [J No
(f) Wardrobe Ll Yes O No
(g) Refrigerator (] Yes O No
(h) Desk L] Yes LI No

(i) Other facilities (Please specify)

4. The Helper should only perform domestic duties at the Employer's residence.
Domestic duties to be performed by the Helper under this contract exclude driving
of a motor vehicle of any description for whatever purposes, whether or not the
vehicle belongs to the Employer.

‘delete where inappropriate.
[ tick as appropriate.
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5. Domestic duties include the duties listed below.

Major portion of domestic duties:-

1. Household chores
2. Cooking

3. Looking after aged persons in the household (constant care or attention is
required/not required™)

4. Baby-sitting
5. Child-minding

6. Others (please specify)

6. The Employer shall inform the Helper and the Director of Immigration of any
substantial changes in item 2, 3 and 5 by serving a copy of the Revised Schedule
of Accommodation and Domestic Duties (ID 407G) signed by both the Employer
and the Helper to the Director of Immigration for record.

Employer's name and signature Date

Helper's name and signature Date

*delete where inappropriate.
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D.H. Contract No.

Kontrata sa Paggawa
(Para sa kasambahay na nakalap mula sa ibang bansa)

Ang kontrata na ito ay ginawa sa pagitan nina

(ang "Amo”, ) at (ang “Kasambahay”)

noong na may mga sumusunod na kondisyon:

1. Ang pook ng pinagmulan ng Kasambahay, para sa layunin ng kontratang ito ay

2. (A)t Ang Kasambahay ay kinuha ng Amo bilang kasambahay sa loob ng dalawang
taon na magsisimula sa araw na ang Kasambahay ay dumating sa Hong
Kong.

(B)t Ang Kasambahay ay kinuha ng Amo upang magtrabaho bilang kasambahay sa
loob ng dalawang taon magmula ,na ang petsa ay
kasunod na araw ng pagtatapos ng D.H. Contract No.
para magtrabaho sa nasabing amo.

(C)t Ang Kasambahay ay kinuha ng Amo bilang kasambahay sa loob ng dalawang
taon magmula sa petsa na kung kailan pinahintulutan ng Director of Immigration
ang Kasambahay na manatili sa Hong Kong para magsimulang magtrabaho
ayon sa kontratang ito.

3. Ang Kasambahay ay magtatrabaho at maninirahan sa bahay ng Amo na
matatagpuan sa

4. (a) Ang Kasambahay ay dapat gumanap lamang ng mga tungkuling pantahanan
ayon sa nakapaloob na “Schedule of Accomodation and Domestic Duties for
the Employer”.

(b) Ang Kasambahay ay hindi dapat tumanggap, at hindi dapat hilingan ng Amo
na tumanggap ng iba pang trabaho sa ibang tao.

(c) AngAmo at ang Kasambahay sa pamamagitan nito ay kinikilala na ang Clause
4 (a) at (b) ay magiging bahagi ng mga kondisyon ng pamamalagi na ipapataw
ng Immigration Department sa Kasambahay sa oras na tinanggap niya ang

* Tanggalin kung kinakailangan.
1 Gamitin ang Clause 2A, 2B o 2C kung alin man ang nararapat.
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trabaho sa Hong Kong ayon sa kontratang ito. Ang Kasambahay at/o
sinumang tutulong sa kanya sa pagsira sa isa o kapwa nasabing kondisyon
ng pamamalagi ay mananagot sa pag-uusig na kriminal.

5. (a) Ang Amoaydapatbayaranang sahod ng Kasambahay ng HK$ bawat
buwan. Ang halaga ng sahod ay hindi maaaring bumaba sa pinakamababang
sahod na inihayag ng Pamahalaan ng Hong Kong Special Administrative
Region at umiiral sa petsa ng kontratang ito. Ang Among hindi sumusunod sa
pagbabayad ng sahod na nakasaad sa kontratang ito ay mananagot sa pag-
uusig na Kriminal.

(b) Ang Amo ay dapat magbigay sa Kasambahay ng may kasangkapan at
akmang tirahan ayon sa nakapaloob na “Schedule of Accomodation and
Domestic Duties” at ng libreng pagkain. Kung walang pagkaing ibibigay, ang
panggastos sa pagkain na HK$ bawat buwan ay dapat
bayaran sa Kasambahay.

(c) Ang Amo ay dapat magbigay ng resibo sa pagbayad ng sahod at panggastos
sa pagkain at ang Kasambahay ay dapat magpatunay sa pagtanggap ng
bayad na may lagda.

6. Ang Kasambahay ay dapat mabigyan ng karapatan sa lahat ng araw ng pahinga,
statutory holidays, at taunang bakasyon na may bayad na tahasang sinsabi sa
Ordinansa ng Paggawa, Kahanata 57.

7. (a) Ang Amo ay dapat magbigay sa Kasambahay ng libreng pamasahe mula sa
kanyang pook ng pinagmulan papuntang Hong Kong, at sa pagputol o pagtapos
ng kontratang ito, libreng pamasahe pabalik sa kanyang pook ng pinagmulan.

(b) Ang gastos sa pang-araw-araw na pagkain at sa paglalakbay sa halagang
HK$100 bawat araw ay dapat bayaran sa Kasambahay mula sa araw ng
pag-alis galing sa kanyang pook ng pinagmulan hanggang sa araw ng
kanyang pagdating sa Hong Kong kung ang paglalakbay ay sa
pinakadirektang ruta. Kasinghalagang bayad ang dapat ibigay sa
Kasambahay sa pagbalik sa kanyang pook ng pinagmulan sa sandaling
matapos o maputol ang kontratang ito.

8. Ang Amo ay dapat managot sa mga sumusunod na mga bayarin at gastusin
(kung mayroon man) para sa pag-alis ng Kasambahay mula sa kanyang pook ng
pinagmulan at sa pagpasok sa Hong Kong:

(i) mga bayarin para sa iksamenasyong medikal;
(i) bayarin sa pagpapatunay (authentication fees) ng nauukol na Konsulado;

* Tanggalin kung kinakailangan.
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(iii) bayarin sa bisa;
(iv) bayarin sa seguro;

(v) bayaring administratibo o bayarin gaya ng “Philippine Overseas Employment
Administration fee”, o iba pang bayarin na magkakahalintulad na pinataw ng
kinauukulang sangay ng pamahalaan; at

(vi) iba pa:

9. Sa pagkakataon na ang Kasambahay ay nagbayad ng mga gastusin at bayarin na
nakasaad sa itaas, ang Amo ay dapat agad na bayaran ng buo ang halagang
ibinayad ng Kasambahay sa sandali ng paghingi at pagpapakita ng mga nauukol
na resibo at dokumento na nagpapatunay ng bayad.

(a) Sa pagkakataon na ang Kasambahay ay maysakit o magkapinsala sa loob
ng panahon ng pagtatrabaho na nakasaad sa Clause 2, maliban sa panahon
kung kailan ang Kasambahay ay umalis ng Hong Kong sa kanyang sariling
kagustuhan at para sa kanyang pansariling kadahilanan, ang Amo ay dapat
na magbigay ng libreng pagpapagamot sa Kasambahay. Kabilang sa libreng
pagpapagamot ay ang pagpapakonsulta sa doktor, pamamalagi sa ospital
at ang pagpapagamot ng ngipin sa oras ng biglaang pangangailangan.
Ang Kasambahay ay dapat tanggapin ang pagpapagamot mula sa sinumang
rehistradong doktor.

(b) Kung ang Kasambahay ay mapinsala sanhi ng aksidente o sakit dahil
sa pagtrabaho o habang nagtatrabaho, ang Amo ay dapat na magbayad ng
kompensasyong naaayon sa Employees’ Compensation Ordinance,
Kabanata 282.

(c) Sa pagkakataong ang doktor ay nagpapatunay na ang Kasambahay ay wala
ng kakayanang maglingkod, ang Amo, ayon sa mga probisyon ng naangkop
na Ordinansa, ay maaaring itigil o tapusin ang pagtatrabaho at agarang
gumawa ng mga hakbang upang ang Kasambahay ay maibalik sa kanyang
pook ng pinagmulan ayon sa Clause 7.

10. Alinmang panig ay maaring tapusin o itigil ang kontratang ito sa pamamagitan ng
pagbibigay ng nakasulat na isang buwang abiso o isang buwang suweldo sa halip
na abiso.

* Tanggalin kung kinakailangan.
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11.

12.

13.

14.

15.

Sa kabila ng Clause 10, alinmang panig sa pamamagitan ng sulat ay maaring
tapusin o itigil ang kontrata kahit na walang abiso o kabayarang kapalit, ayon sa
mga pangyayaring pinapayagan ng Employment Ordinance, Kabanata 57.

Sa pagkakataong natapos o natigil ang kontrata, ang Amo at ang Kasambahay ay
kapwa dapat magbigay sa Director of Immigration ng nakasulat na abiso sa loob
ng pitong araw pagkatapos ang pagtigil ng kontrata. Kailangan ring isumite sa
Director of Immigration ang isang kopya ng sulat na nagsasaad na tinanggap ng
kabilang panig ang pagtigil ng kontrata.

Sakaling ang parehong panig ay magkasundong pumasok sa bagong Kontrata
matapos mawalan ng bisa ang kasalukuyang kontrata, ang Kasambahay ay, bago
mag-umpisa ang bagong kontrata at sa kagustuhan ng Amo, kailangang bumalik
sa kanyang pook ng pinagmulan para sa bakasyon na mayroong/walang®* bayad
na hindi iikli sa pitong araw, maliban na lamang kung may paunang pahintulot mula
sa Director of Immigration na dugtungan ang pamamalagi sa Hong Kong.

Sa pangyayaring mamatay ang Kasambahay, Ang Amo ay dapat na bayaran ang
halaga ng pagbibiyahe ng labi ng Kasambahay at mga personal na ari-arian nito
galing Hong Kong pabalik sa kanyang pook ng pinagmulan.

Maliban sa mga sumusunod na mga pagbabago, anumang pagbabago o
pagdadagdag sa mga nakasaad sa kontratang ito (maging sa nakalakip na
“Schedule of Accomodation and Domestic Duties”), sa panahon na ang kontrata
ay epektibo pa, ay walang bisa maliban na lamang kung may paunang pahintulot
mula sa Commissioner for Labour ng Hong Kong.

(a) pagbabago sa durasyon ng pagtatrabaho na nakasaad sa Clause 2 sa
pamamagitan ng pagpapahaba ng nasabing durasyon na hindi lalampas sa
isang buwan na pinagkasunduan ng parehong panig at may paunang
pahintulot mula sa Director of Immigration;

(b) pagbabago sa tirahan ng Amo na nakasaad sa Clause 3 na ipinagbigay-
alam sa Director of Immigration sa pamamagitan ng sulat, sa kondisyon na
ang Kasambahay ay magpapatuloy sa kanyang trabaho at pagtira sa bagong
tirahan ng Amo,

(c) pagbabago sa “Schedule of Accomodation and Domestic Duties” na ginawa
ayon sa item 6 ng “Schedule of Accomodation and Domestic Duties”; at

* Tanggalin kung kinakailangan.
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(d) pagbabago sa item 4 ng “Schedule of Accomodation and Domestic Duties”
na may kinalaman sa pagmamaneho ng Kasambahay ng isang sasakyang de-
motor, pag-aari man o hindi ng Amo ang sasakyan, at may kasunduan sa
pagitan ng parehong panig sa pamamagitan ng isang Addendum to the
Schedule at may nakasulat na pahintulot mula sa Director of Immigration para
sa Kasambahay na gampanan ang tungkulin na pagmamaneho ng sasakyan.

16. Ang mga nakasaad sa itaas ay hindi hinahadlangan ang Kasambahay sa kanyang
iba pang karapatan o benepisyo sa ilalim ng Employment Ordinance, Kabanata 57,
ang Employees Compensation Ordinance, Kabanata 282 at iba pang naaangkop
na mga ordinansa.

17. Pinatutunayan ng parehong panig na ang Kasambahay ay sumailalim sa isang
iksamenasyong medikal upang masiguro na siya ay malusog upang magtabaho
bilang kasambahay at ang medical certificate ay ipinakita para sa pagsusuri ng

Amo.
Nilagdaan ng Amo
(Lagda ng Amo)
Sa harap ni
(Pangalan ng Saksi) (Lagda ng Saksi)
Nilagdaan ng Helper
(Lagda ng Helper)
Sa harap ni

(Pangalan ng Saksi) (Lagda ng Saksi)
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Schedule of Accommodation and Domestic Duties

1. Kapuwa ang Amo at ang Kasambahay ay dapat pumirma bilang pagpapatunay
na nabasa at sumasang-ayon sila sa mga nilalaman ng “Schedule” na ito, at
pinapatunayan na kanilang pinahihintulutan ang Immigration Department at iba
pang mga sangay ng pamahalaan na kumuha at gamitin ang mga impormasyong
napapaloob sa “Schedule” na ito alinsunod sa mga probisyon ng Personal Data
(Privacy) Ordinance.

2. Tahanan ng Amo at ang bilang ng mga taong pagsisilbihan

A) Tinatayang sukat ng bahay piye kwadrado/metro kwadrado™

B) Ipahayag sa ibaba ang bilang ng mga tao sa loob ng tahanan na pagsisilbihan
sa regular na batayan:

matanda

bata (may edad 5 hanggang 18)

bata (may edad 4 pababa)

mga inaasahang isisilang na bata.

mga tao sa tahanan na kinakailangan ng patuloy

na pag-aaruga o pansin (hindi kasama ang mga sanggol).
(Tandaan: Bilang ng Kasambahay na kasalukuyang nagtatrahaho sa Amo na

naninilbihan sa tahanan )

3. Tirahan at mga gamit na ibibigay sa Kasambahay
A) Tirahan para sa Kasambahay

Habang ang karaniwang laki ng bahay sa Hong Kong kung ikukumpara ay
maliit at ang pagkakaroon ng hiwalay na kwarto para sa mga Kasambahay
ay hindi karaniwan, dapat bigyan ng Amo ang Kasambahay ng akmang
tirahan na may makatuwirang kasarinlan. Halimbawa ng hindi akmang tirahan
ay: Ang Kasambahay ay pinapatulog sa mga hindi komportableng kama sa
pasilyo na may kakaunting kasarinlan at siya ay nakikitulog sa kuwarto ng
isang matanda/teenager ng hindi kapareho ng kasarian.

* Tanggalin kung kinakailangan.
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(] Oo. Tinatayang sukat ng kwarto ng Kasambahay piye
kwadrado / metro kwadrado™

[ Hindi. Napagkasunduang tulugan ng Kasambahay:

(1 Makikitulog sa kwarto ng bata/mga bata na may gulang
na

[l nakahiwalay na lugar na may laki piye kwadrado/metro
kwadrado®

[lba pa. llarawan

B) Mga pasilidad na ipapagamit sa Kasambahay:

(Tandaan: Ang pagkuha ng entry visa ay karaniwang hindi pinahihintulutan
kung ang mga kinakailangang pasilidad na nakalista mula (a) hanggang (f) ay
hindi ibibigay ng libre.)

(a) Tubig at ilaw Lloo L] Hindi
(b) Banyo at mga gamit dito L oo L] Hindi
(c) Kama 100 L] Hindi
(d) Kumot o kubrekama (100 L1 Hindi
(e) Unan el LI Hindi
(f) Damit [ 100 L1 Hindi
(g) Refrigerator [ 100 L1 Hindi
(h) Mesa [10o (] Hindi

() Iba pang pasilidad (Pakibanggit)

4. Ang Kasambahay ay dapat gumanap lamang ng mga tungkuling pantahanan
sa bahay ng kanyang Amo. Alinsunod sa kontratang ito, hindi kasama sa mga
tungkuling pangtahanan ng Kasambahay ang pagmamaneho ng mga sasakyang
de-motor ng kahit anong uri para sa kung ano pa mang layunin, pag-aari man o
hindi ng Amo ang sasakyan.

* Tangalin kung kinakailangan.
O Lagyan ng check kung alin ang tama.
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5. Kasama sa mga tungkuling pantahanan ang mga sumusunod.
Malaking bahagi ng mga tungkuling pantahanan:
1. Mga gawaing bahay
2. Pagluluto

3. Pag-alaga sa matanda na kasama sa bahay (patuloy na pag-aaruga o pansin
ay kailangan/hindi kailangan™)

4. Pag-alaga sa bata
5. Pag tingin sa bata

6. Iba pa (Pakibanggit)

6. Dapatipagbigay-alam ng Amo sa Helper at sa Director of Immigration ang anumang
kaukulang pagbabago sa item 2, 3 at 5 sa pamamagitan ng pagbhigay ng kopya ng
“‘Revised Schedule of Accomodation and Domestic Duties” (ID 407G) sa Director
of Immigration na pirmado ng kapwa Amo at Helper para maitala.

Pangalan ng Amo at Lagda Petsa

Pangalan ng Kasambahay at Lagda Petsa

* Tangalin kung kinakailangan.
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(ENEX)
Kontrak PRT (D.H. Contract) No.

Perjanjian Kerja
(Untuk Penata Rumah Tangga yang direkrut dari luar Hong Kong)

Kontrak ini dibuat antara (“Majikan™)

dan (“Pembantu”) pada tanggal

dengan ketentuan-ketentuan sebagai berikut:

1. Tempat asal Pembantu untuk tujuan kontrak ini adalah

2. (A)t Pembantu akan dipekerjakan oleh Majikan sebagai pembantu rumah tangga
untuk jangka waktu dua tahun dimulai sejak tanggal kedatangan Pembantu di
Hong Kong.

(B)t Pembantu akan dipekerjakan oleh Majikan sebagai seorang pembantu

rumah tangga untuk jangka waktu dua tahun dimulai sejak tanggal

, yang merupakan tanggal berakhirnya Kontrak

PRT No. untuk pekerjaan dengan majikan yang
sama.

(C)t Pembantu akan dipekerjakan oleh Majikan sebagai seorang pembantu rumah
tangga untuk jangka waktu dua tahun dimulai sejak tanggal saat Direktur
Imigrasi menyetujui permintaan Pembantu untuk tetap tinggal di Hong Kong
untuk memulai pekerjaan atas dasar kontrak ini.

3. Pembantu akan bekerja dan bertempat tinggal di kediaman Majikan di

4. (a) Pembantu hanya akan menjalankan tugas-tugas rumah tangga seperti yang
terdapat pada Daftar Akomodasi dan Tugas-tugas Rumah Tangga terlampir
bagi Majikan.

(b) Pembantu tidak akan menjalankan, atau tidak akan diharuskan oleh Majikan
untuk menjalankan segala bentuk pekerjaan lain dengan pihak lain.

* Coret yang tidak perlu
t Terapkan salah satu Klausa 2A, 2B atau 2C, mana saja yang sesuai
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(c) Majikan dan Pembantu dengan ini memahami, bahwa Klausa 4 (a) dan (b)
akan membentuk bagian dari persyaratan untuk tinggal yang akan dikenakan
terhadap Pembantu oleh Departemen Imigrasi setelah Pembantu diizinkan
untuk bekerja di Hong Kong berdasarkan kontrak ini. Pelanggaran atas satu
atau kedua persyaratan tinggal tersebut, akan mengakibatkan Pembantu
dan/atau yang bersekongkol melakukan pelanggaran dapat dikenakan
tuntutan pidana.

5. (a) Majikan harus membayar gaji Pembantu sebesar HK$ per
bulan. Jumlah gaji tidak boleh kurang dari jumlah gaji minimum yang diizinkan
dan diumumkan oleh Pemerintah Hong Kong Special Administrative Region
dan yang berlaku pada tanggal kontrak ini. Majikan yang tidak membayar gaji
sesuai dengan kontrak kerja ini akan dikenakan tuntutan pidana.

(b) Majikan harus menyediakan akomodasi yang layak dan berperabot bagi
Pembantu sesuai Daftar Akomodasi dan Tugas-tugas Rumah Tangga terlampir
serta memberikan makanan secara gratis. Jika tidak menyediakan makanan,
tunjangan makan sebesar HK$ sebulan harus dibayarkan
kepada Pembantu.

(c) Majikan harus menyediakan tanda terima pembayaran gaji dan tunjangan
makan dan Pembantu harus mengakui jumlah yang diterimanya dengan
membubuhkan tandatangannya®.

6. Pembantu berhak atas seluruh hari istirahat, hari libur resmi, dan cuti tahunan
yang dibayar sebagaimana ditentukan dalam UU Ketenagakerjaan (Employment
Ordinance), Bab 57.

7. (a) Majikan harus menanggung biaya perjalanan Pembantu dari tempat daerah
asalnya® ke Hong Kong dan pada saat berakhirnya kontrak dan biaya
perjalanan pulang ke tempat daerah asalnya®.

(b) Tunjangan uang makan dan perjalanan sebesar HK$100 per hari harus
dibayarkan kepada Pembantu dari tanggal keberangkatannya™ dari tempat
asalnya sampai tanggal kedatangannya” di Hong Kong jika menempuh
rute perjalanan paling langsung. Pembayaran yang sama harus diberikan
ketika Pembantu pulang ke tempat daerah asalnya* setelah berakhirnya atau
pemutusan kontrak ini.

* Coret yang tidak perlu
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8. Majikan harus bertanggung jawab atas biaya dan ongkos-ongkos (jika ada) berikut,
untuk keberangkatan Pembantu dari tempat asalnya dan untuk memasuki Hong
Kong:-

(i) biaya pemeriksaan kesehatan;

(ii) biaya pengesahan oleh Konsulat terkait;
(iii) biaya visa;

(iv) biaya asuransi;

(v) biaya administrasi atau biaya lainnya seperti biaya Indonesian Overseas
Employment Administration, atau biaya lain yang serupa yang dikenakan oleh
pihak pemerintah yang berwenang; dan

(vi) lainnya:

Jika Pembantu telah membayar ongkos-ongkos atau biaya tersebut di atas,
Majikan harus membayar kembali kepada Pembantu dengan mengganti
sepenuhnya jumlah pengeluaran yang dibayar oleh Pembantu, sesuai dengan
bukti pembayaran yang dapat ditunjukkan/diberikan oleh Pembantu.

9. (a) Jika Pembantu sakit atau mengalami cedera selama masa kerja sebagaimana
ditentukan dalam Klausa 2, kecuali untuk periode di mana Pembantu
meninggalkan Hong Kong atas keinginannya” sendiri dan untuk keperluan
pribadinya®, Majikan harus menyediakan perawatan medis gratis kepada
Pembantu. Perawatan medis bebas biaya ini termasuk konsultasi medis,
perawatan di rumah sakit dan perawatan gigi darurat. Pembantu akan
menerima perawatan medis yang diberikan oleh praktisi medis yang terdaftar.

(b) Jika Pembantu menderita cedera akibat kecelakaan kerja atau penyakit yang
ditimbulkan oleh pekerjaan dan dalam masa kerjanya, Majikan harus membayar
kompensasi yang sesuai dengan UU Kompensasi Karyawan, Bab 282.

(c) Jika praktisi medis menyatakan, bahwa Pembantu tidak dalam kondisi yang
baik untuk melanjutkan pekerjaan, maka berdasarkan ketetapan hukum dari
Undang-Undang terkait, Majikan dapat memutuskan hubungan kerja dan
segera mengambil langkah untuk memulangkan Pembantu ke tempat
asalnya” sesuai dengan Klausa 7.

* Coret yang tidak perlu
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10. Salah satu pihak dapat memutuskan kontrak ini dengan memberikan satu bulan
pemberitahuan di muka secara tertulis atau membayar satu bulan gaji sebagai
pengganti tidak adanya pemberitahuan tertulis satu bulan di muka.

11. Tanpa ada Klausa 10 pun, salah satu pihak dapat memutuskan kontrak ini tanpa
pemberitahuan tertulis atau tanpa membayar satu bulan gaji sebagai pengganti
tidak adanya pemberitahuan tertulis satu bulan di muka dalam kondisi yang
diizinkan oleh UU Ketenagakerjaan, Bab 57.

12. Dalam hal pemutusan kontrak ini, baik Majikan maupun Pembantu, harus
memberitahu Direktur Imigrasi secara tertulis dalam waktu tujuh hari dari tanggal
pemutusan. Salinan pengakuan secara tertulis dari pihak lainnya yang menerima
pemutusan kontrak dimaksud, juga harus disampaikan kepada Direktur Imigrasi.

13. Jika kedua pihak sepakat untuk mengikat kontrak baru setelah berakhirnya kontrak
yang sekarang, Pembantu harus pulang lebih dahulu ke tempat asalnya™ untuk
liburan yang dibayar/tak dibayar” selama tidak kurang dari tujuh hari, sebelum
mulai melanjutkan masa kontrak yang baru, kecuali jika permohonan perpanjangan
izin tinggal di Hong Kong sudah disetujui sebelumnya oleh Direktur Imigrasi.

14. Dalam hal Pembantu meninggal dunia, Majikan harus membayar biaya pemulangan
jenazah dan barang-barang pribadi milik Pembantu dari Hong Kong ke tempat
asalnya”.

15. Kecuali perubahan berikut, segala perubahan atau tambahan apa pun pada
persyaratan kontrak ini (termasuk Daftar Akomodasi dan Tugas-tugas Rumah
Tangga terlampir) selama masa berlakunya akan menjadi batal kecuali dibuat
dengan izin sebelumnya dari Commissioner for Labour (Menteri Tenaga Kerja) di
Hong Kong atas:

(a) perubahan masa kerja yang dinyatakan dalam Klausa 2 melalui perpanjangan
masa kerja tersebut yang tidak lebih dari satu bulan berdasarkan kesepakatan
bersama dan dengan persetujuan sebelumnya yang diperoleh dari Direktur
Imigrasi;

(b) perubahan alamat kediaman Majikan sebagaimana dinyatakan dalam
Klausa 3, setelah diberitahukan secara tertulis kepada Direktur Imigrasi,
asalkan Pembantu dimaksud tetap akan terus bekerja dan tinggal di alamat
kediaman baru Majikan dimaksud,;

(c) perubahan dalam Daftar Akomodasi dan Tugas-tugas Rumah Tangga
yang dibuat sedemikian rupa sebagaimana ditentukan dalam poin 6 dari
Daftar Akomodasi dan Tugas-tugas Rumah Tangga dimaksud,

* Coret yang tidak perlu
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(d) perubahan dalam poin 4 dari Daftar Akomodasi dan Tugas-tugas Rumah
Tangga sehubungan dengan pengemudian kendaraan bermotor oleh
Pembantu, terlepas apakah kendaraan itu milik Majikan atau bukan,
berdasarkan kesepakatan bersama dalam bentuk Adendum Daftar dimaksud
dan dengan izin tertulis yang diberikan oleh Direktor Imigrasi yang mengizinkan
Pembantu untuk melakukan tugas-tugas mengemudi.

16. Persyaratan di atas tidak mengecualikan Pembantu dari hak-hak lain menurut
UU Ketenagakerjaan, Bab 57, UU Kompensasi Karyawan, Bab 282 dan Undang-
Undang (UU) lainnya yang terkait.

17. Para pihak dengan ini menyatakan, bahwa Pembantu telah menjalani pemeriksaan
medis sehubungan dengan kondisi kebugarannya untuk dapat bekerja sebagai
pembantu rumah tangga dan sertifikat kesehatannya telah diperiksa oleh Majikan.

Ditandatangani oleh Majikan

(Tanda tangan Majikan)

disaksikan

(Nama Saksi) (Tanda tangan Saksi)

Ditandatangani oieh Pembaniu
(Tanda tangan Pembantu)

disaksikan

(Nama Saksi) (Tanda tangan Saksi)
* Coret yang tidak perlu
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Daftar Akomodasi dan Tugas-Tugas Rumah Tangga

1. Majikan maupun Pembantu, keduanya harus membubuhkan tandatangan untuk
mengakui, bahwa mereka telah membaca dan menyetujui isi dari Daftar ini, dan
menegaskan persetujuannya kepada Departemen Imigrasi dan otoritas pemerintah
terkait lainnya untuk mengumpulkan dan menggunakan informasi yang termuat
dalam Daftar ini sesuai dengan ketetapan UU mengenai Peraturan Data Pribadi
(Privasi).

2. Tempat kediaman Majikan dan jumlah orang yang akan dilayani

A) Perkiraan luas flat/rumah kaki/meter persegi*

B) Cantumkan di bawah ini, jumlah anggota keluarga yang akan dilayani secara
teratur:

dewasa

anak (usia antara 5 s/d 18)

anak (usia di bawah 5)

bayi yang akan lahir.

orang di dalam rumah yang memerlukan
perawatan atau perhatian terus-menerus (tidak termasuk bayi/balita).

(Catatan: Jumlah Pembantu yang sekarang dipekerjakan oleh Majikan untuk

mengurus rumah tangga )

3. Akomodasi dan fasilitas yang disediakan untuk Pembantu
A) Akomodasi untuk Pembantu

Walaupun ukuran flat di Hong Kong rata-rata kecil dan tersedianya kamar
pembantu secara terpisah bukan hal yang umum, Majikan harus menyediakan
akomodasi yang layak dan dengan privasi yang wajar bagi Pembantu. Contoh
akomodasi yang tidak layak yaitu: Pembantu harus tidur di kasur lipat di gang
yang nyaris tidak memiliki ruang privasi dan berbagi kamar dengan orang dewasa/
remaja dari jenis kelamin yang berbeda.

* Coret yang tidak perlu
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] Ya. Perkiraan luas kamar pembantu kaki/meter persegi*

(] Tidak. Pengaturan tidur bagi Pembantu:

[1 Berbagi kamar dengan anak/anak-anak usia

1 Ruang dengan partisi pemisah seluas kaki/meter persegi*

[ 1 Lainnya. Harap jelaskan

B) Fasilitas yang disediakan untuk Pembantu:

(Catatan: Permohonan visa masuk biasanya tidak akan disetujui jika fasilitas
pokok dari poin (a) s.d. (f) tidak disediakan secara cuma-cuma.)

(a) Pasokan listrik dan air Uya [ Tidak
(b) Fasilitas jamban dan kamar mandi UvYya O Tidak
(c) Tempat tidur [ ya L1 Tidak
(d) Selimut LlYa L1 Tidak
(e) Bantal L Ya L1 Tidak
(f) Lemari pakaian UYa L1 Tidak
(g9) Kulkas LlYa L1 Tidak
(h) Meja [lya (1 Tidak

(i) Fasilitas lain (harap jelaskan)

4. Pembantu hanya boleh mengerjakan tugas-tugas rumah tanga tangga di kediaman
Majikan. Tugas rumah tangga yang dikerjakan oleh Pembantu berdasarkan kontrak
ini tidak termasuk mengemudikan kendaraan bermotor dalam bentuk apa_pun
untuk maksud apa pun, baik kendaraan itu milik Majikan atau bukan.

* Coret yang tidak perlu
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5. Tugas-tugas rumah tangga antara lain seperti tercantum di bawah.
Sebagian besar tugas-tugas rumah tangga:-
1. Membereskan rumah
2. Memasak

3. Menjaga orang tua usia yang tinggal di rumah (perawatan atau perhatian
terus-menerus diperlukan/tidak diperlukan®)

4. Menjaga bayi
5. Menjaga/ mengurus anak

6. Lainnya (harap jelaskan)

6. Majikan harus memberitahu Pembantu dan Direktur Imigrasi tentang segala
perubahan penting dalam butir 2, 3 dan 5 dengan memberikan salinan Revisi Daftar
Akomodasi dan Tugas-Tugas Rumah Tangga (ID 407G) yang ditandatangani oleh
Majikan dan Pembantu, keduanya, dan ditujukan kepada Direktur Imigrasi untuk

arsip.
Nama dan tanda tangan Majikan Tanggal
Nama dan tanda tangan Pembantu Tanggal

* Coret yang tidak perlu
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No. : SLS
EMPLOYMENT CONTRACT Bﬁ fi 5b
(For an employee recruited from outside Hong Kong under the Supplementary Labour Scheme)

This employment contract is made between of

(“the employer”) and

of
(“the employee”) as follows. The employer and employee understand and agree that this

contract is governed by Hong Kong law. In particular, the Employment Ordinance, Chapter 57, and the Employees’
Compensation Ordinance, Chapter 282, apply.

1. The employee’s place of origin' for the purposes of this employment contract is

2. The employee shall be employed by the employer and only work for the employer for

months’® commencing on i employee arrives in

Hong Kong*. The employer shall not require the employee to work for any oth€r pe
3. Employment for a further period not exceeding 24 months may be agreed between the e
that the employer is able to obtain a new approval for importing workers, that a new Emplo,
recruited from outside Hong Kong under the Supplementary Labq,
period commences the employee shall at the expense of the e
vacation of not less than seven days. Such vacation shall be in additio i nd annual leave
days which the employee is entitled to under this employme
4. The employee shall work as directed by the employer 3

5. The employee shall receive:
(a) wages (excluding any overtime pay)

(b) overtime pay at %" of the
d in Clause 7 of this employment contract; and
(c) if any other sum is payablg g s his employment contract or the laws of Hong
Kong, such other sum.
6 The wage period shall be one month/ha’ overtime pay payable, if any) shall become due on
the expiry of the last d dha Qpaid aS8PON as is practicable but in any case not later than seven

days thereafter.

the Employment Ordinance,
i ay pagable) shall be paid directly by the employer by way of automatic payment into a bank

bank licensed under the Banking Ordinance, Chapter 155. Any other arrangements

on payment of wages require tii€) written consent of the employee and the acceptance in writing by the Commissioner for

Labour. No deductions may made by the employer from the wages of the employee other than pursuant to this

he Employment Ordinance, Chapter 57.

10.  The employee shall b

in accordance with the Employment Ordinance, Chapter 57. The employee shall be entitled to at least seven days’ paid

titled to not less than one rest day in every period of seven days and 12 statutory holidays in a year

annual leave for every period of 12 months’ service following completion of the first and of the second year of service.
Thereafter, the number of annual leave days shall be increased as stipulated in the Employment Ordinance.

11.  The employer shall grant paid leave at the rate of Clause 5(a) of this employment contract to the employee to attend a
compulsory briefing arranged by the Labour Department, the purpose of which is to brief the employee on his/her* rights
and benefits under the employment contract and the conditions of the Supplementary Labour Scheme. Such paid leave
shall be in addition to the rest days, statutory holidays and annual leave days which the employee is entitled to under this
employment contract.

"Fill in the employee’s town and country of origin.
? Must be less than or equal to 24 months.

* Must not be less than 100%.

*Delete whichever is inapplicable.

LD 294 (5/2014) - 81 - [ %Sb 21 EH



12.  The employer shall provide the employee with suitable, furnished accommodation of a standard specified in the Schedule to
this employment contract. The Commissioner for Labour or his authorised representative is the authority in interpreting the
Schedule. The accommodation shall be provided free of charge. /In respect of the period that the employee occupies the
said accommodation, the employer may deduct 10% of the employee’s wages payable to the employee for the corresponding
period calculated in accordance with Clause 5(a) of this employment contract or the actual cost of accommodation whichever
is the less from the employee’s wages.*

13. If meals are provided by the employer, they shall be provided free of charge.

14. The employer and employee shall allow officers of the Labour Department to enter and inspect the accommodation.

15.  Prior to the signing of this employment contract the employee shall, at the expense of the employer, have been medically

examined, including chest X-ray, as to his/her* fitness to perform the work contemplated by this employment contract, and

16. (a) In the event that the employee is ill or suffers personal injury during the period of gfiployment specified in Clause 2 of

medical treatment includes medical consultation, maintenance in hospital and . The

(b) If the employee suffers personal injury by accident or occupgfional disease arising i rse of
in accordance with the
Ordinance, Chapter 282.

(c) In the event of a medical practitioner certifying that th
to the statutory provisions of the relevant Ordinag
repatriate the employee.

17.  The employer shall provide the employee wit

18. The employer shall pay the levy referred to in
19. In the event of the death of the

20. Either party may terminate this emplo piract\y gi days’/months’** notice in

21. (a) Subjec

the provision of the law will@revail and the employment contract will be taken to be varied accordingly.

22.  All references to “Hong Kong”#h this employment contract shall mean the ‘Hong Kong Special Administrative Region of

the People’s Repalic of Ch

SCHEDULE
(1) Clean, self-contained accommodation with minimum net usable floor area of 3.4 square metres per person should be
provided,
(2) toilet, bathing and cooking facilities should be provided,
(3) electricity and potable water supply should be provided;
(4) bedrooms and common/living rooms should be separated,;
(5) there should be no more than six beds in one bedroom; and
(6) essential furniture, appliances and supplies including beds, blankets, pillows, electric fans, refrigerator should be provided.

*Must not be less than seven days.

e
* Delete whichever is inapplicable. - 82 - KﬁﬁiSb %ZE



Dated

SIGNED by for and on behalf of the Employer

in the presence of

(Name of Witness)

SIGNED by the Employee

in the presence of

(Name of Witness)

(Signature of Witness)

- 83 -
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