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View and Update Account and Contact Details 

Step 1 – The <My Tender> page will be displayed after logging in. In the menu bar, select “Manage Account” and click the sub-

menu item “Account Details” to view and/or update account information. 

Step 2 – The account information will be shown. 
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Step 3 – Scroll down to the bottom of the page and click “Edit Account Details”. 

 

 

Step 4 – Update account information and click “Save”. 
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Step 5 – The account information will then be updated.  Click “OK” to return to <Manage Account> page. 




