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Submit Tender (Marking Scheme Approach) 

Points to Note 

1. All files required to be Digitally Signed are indeed Digitally Signed in .p7s format and should not exceed the file number and 

file size limits.  

2. For a .zip file comprising multiple files that has to be Digitally Signed, each individual file shall be separately Digitally Signed. 

3. If the tender is submitted in form of an unincorporated joint venture, make sure the relevant files (e.g. Form of Tender) are 

Digitally Signed by all participants of the unincorporated joint venture. 

4. The time for upload is subject to many factors. You should allow sufficient time to upload and submit your tender well before 

tender close. 

 

Step 1 – Log in to the e-Tendering System (Works Contracts), <My Tender> page will be shown. 

 

 For Registered Users who have been invited to tender by procuring department, select the radio button <Tenders 

Invited> and then click “View Tender Notice” button of the target tender proceed directly to Step 3. 

 

 

 For other Registered Users, click “Tender Notice” option in the menu bar to view all tender notices of Works Tenders 

published in the e-TS(WC). 
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Step 2 – Select and click the relevant tender notice. 

 Check that <Yes> appears under the column <Tender Submission via e-TS(WC)>. This means that tender submission 

via the e-Tendering System (Works Contracts) is available. 

 

Note:  

1. If the tender's closing date has been extended by the procuring department, the phrase "(Extended)" will appear after the 

tender closing date. 

 

2. If the tender's closing date has been extended due to severe weather or a special event, a message will appear on the top of 

“Tender Notices – Works Tenders” page and the phrase "(Extended)" will appear after the tender closing date. 
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Step 3 – Click “Submit Tender” button to submit your tender. 

 

 

Step 4 – You will then be required to: 

i. Read the Terms and Conditions. 

ii. Click checkbox to confirm the statement “I/We have read, understood and agreed to all of the above terms and 

conditions.” to proceed. 

iii. Input the validation characters (CAPTCHA) generated by the System and click “Next” button. 

 

 

(a) If the Registered User is not a contractor on the List / Specialist List, go to  Step 5  Step 6.1 or 6.2. 

(b) If the Registered User is a contractor on the List / Specialist List, go directly to  Step 6.1 or 6.2. 

 

Step 5 – For Registered User who is not a contractor on the List/Specialist List, 

i. Click “Choose File” button to choose a valid Recognized Certificate issued under the name of your organization 

for authentication. 

ii. Input the Digital Certificate PIN and click “Next” button to proceed. 
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Attention: 

After uploading a file, it does not mean that the file has been submitted to the tender box in the e-Tendering System (Works 

Contracts).  You should click “Submit” button to complete the submission. 

 

Step 6.1 – For tenders adopting Marking Scheme Approach (for NEC-TSC tenders adopting Marking Scheme Approach, please go 

to Step 6.2). 

 

Important Reminders 

1. Make sure all files required to be Digitally Signed are indeed Digitally Signed in .p7s format, in accordance with the 

“Requirements for Tender Submission in Electronic Format”. 

2. For a .zip file comprising multiple files that have to be Digitally Signed, each individual file shall be separately Digitally Signed. 

3. If the tender is submitted in form of an unincorporated joint venture, make sure the relevant files (e.g. Form of Tender) are 

Digitally Signed by each and every participant of the unincorporated joint venture. 

4. Verify that all of the Organisational e-Cert are valid. 

5. If you are submitting an additional file to replace or supplement any file or a part of a file in the tender which has been 

submitted, make sure the additional file contains a sufficiently clear statement as to which error is to be rectified and /or 
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which specific file or part thereof in the tender is to be replaced or supplemented. 

6. Make sure all files required under the General Conditions of Tender GCT 4, particularly those required under the General 

Conditions of Tender GCT 21, are uploaded. 

7. For the “Upload Form of Tender” section: 

 Each file shall not exceed 100MB in size. 

 The maximum number of files is 1. 

 The file must be in .p7s format. 

 The total file size shall not exceed 100MB. 

8. For the “Upload Tender Price Document” section: 

 Each file shall not exceed 500MB in size. 

 The maximum number of files is 4. 

 The total file size shall not exceed 2GB. 

9. For the “Upload Technical Submission” section: 

 Each file shall not exceed 500MB in size. 

 The maximum number of files is 16. 

 The total file size shall not exceed 8GB. 

10. To ensure the integrity of the uploaded file, make sure that the MD5 checksum displayed next to the uploaded file name is 

the same as the MD5 checksum of your local file. 

11. Uploading files alone does not complete the tender submission process. After uploading, remember to click “Submit” button 

and verify that you receive an acknowledgement of your submission. 

 

For First Submission 

1. Click to select the radio button (<Yes>/<No>) to indicate whether the tender is submitted in the form of an unincorporated 

joint venture (“unincorporated JV”). 

2. If clicked <Yes>, input the number of participants in the unincorporated JV and then start uploading the file(s).  

3. If clicked <No>, start uploading the file(s). 
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Upload Form of Tender 

1. Click “Upload” button under the “Upload Form of Tender” section to choose file(s) to upload. 

 

 

 

2. In the Digital Signature Verification dialogue box, click checkbox to select the Type of Digital Signature: 

a) Type (i): a digital signature of a person authorised by the participant in the unincorporated JV to sign Government 

contracts (For unincorporated JV) or 

b) Type (i): a digital signature of a person authorised by the tenderer to sign Government contracts (For non-

unincorporated JV) or 

c) Type (ii): a digital signature of a witness. 

3. Click “Confirm” button to complete Digital Signature Verification. 
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For unincorporated JV 

 

For non-unincorporated JV 
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Upload Tender Price Documents and Technical Submission 

1. Click “Upload” button under the “Upload Tender Price Documents” / “Upload Technical Submission” section to choose 

file(s) to upload. 

 

 

 

 

 After uploading the file(s), click checkbox to confirm the statement “I confirm the uploaded files are free of computer 

virus”. 

 You may delete the uploaded file(s) by clicking  icon at any time. 

 Finally, click “Submit” button to complete the tender submission. 
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For Resubmission 

1. Please indicate which part(s) of your submission you are going to submit additional file(s). 

2. Click to select the radio button (<Yes>/<No>) to indicate whether the tender is submitted in the form of an unincorporated 

joint venture (“unincorporated JV”). 

3. If clicked <Yes>, input the number of participants in the unincorporated JV and then start uploading the file(s).  

If clicked <No>, start uploading the file(s). 

4. Upload file. 

5. Input the Purpose of Submitting Additional Files. 

6. After uploading the file(s), click the checkbox to confirm the statement “I confirm the uploaded files are free of 

computer virus”. 

7. Finally, click “Submit” button to complete the tender submission. 
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Step 6.2 – For NEC-TSC tenders adopting Marking Scheme Approach 

 

Important Reminders 

1. Make sure all files required to be Digitally Signed are indeed Digitally Signed in .p7s format, in accordance with the 

“Requirements for Tender Submission in Electronic Format”. 

2. For a .zip file comprising multiple files that have to be Digitally Signed, each individual file shall be separately Digitally Signed. 

3. If the tender is submitted in form of an unincorporated joint venture, make sure the relevant files (e.g. Form of Tender) are 

Digitally Signed by each and every participant of the unincorporated joint venture. 

4. Verify that all of the Organisational e-Cert are valid. 

5. If you are submitting an additional file to replace or supplement any file or a part of a file in the tender which has been 

submitted, make sure the additional file contains a sufficiently clear statement as to which error is to be rectified and /or 

which specific file or part thereof in the tender is to be replaced or supplemented. 

6. Make sure all files required under the General Conditions of Tender GCT 4, particularly those required under the General 

Conditions of Tender GCT 21, are uploaded. 

7. For the “Upload Form of Tender” section: 

 Each file shall not exceed 100MB in size. 

 The maximum number of files is 1. 

 The file must be in .p7s format. 

 The total file size shall not exceed 100MB. 

8. For the “Upload Contract Data Part two” section: 

 Each file shall not exceed 100MB in size. 

 The maximum number of files is 2. 

 The file must be in .p7s format. 

 The total file size shall not exceed 200MB. 

9. For the “Upload Tender Price Document” section: 

 Each file shall not exceed 500MB in size. 

 The maximum number of files is 4. 

 The total file size shall not exceed 2GB. 

10. For the “Upload Technical Submission” section: 

 Each file shall not exceed 500MB in size. 

 The maximum number of files is 16. 

 The total file size shall not exceed 8GB. 

11. To ensure the integrity of the uploaded file, make sure that the MD5 checksum displayed next to the uploaded file name is 

the same as the MD5 checksum of your local file. 

12. Uploading files alone does not complete the tender submission process. After uploading, remember to click the “Submit” 

button and verify that you receive an acknowledgement of your submission. 
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For First Submission 

1. Click to select the radio button (<Yes>/<No>) to indicate whether the tender is submitted in the form of an unincorporated 

joint venture (“unincorporated JV”). 

2. If clicked <Yes>, input the number of participants in the unincorporated JV and then start uploading the file(s).  

3. If clicked <No>, start uploading the file(s). 

 

 

Upload Form of Tender and Contract Data Part two 

1. Click “Upload” button under the “Upload Form of Tender” / “Upload Contract Data Part two” section to choose file(s) to 

upload. 
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2. In the Digital Signature Verification dialogue box, click checkbox to select the Type of Digital Signature: 

a) Type (i): a digital signature of a person authorised by the participant in the unincorporated JV to sign Government 

contracts (For unincorporated JV) or 

b) Type (i): a digital signature of a person authorised by the tenderer to sign Government contracts (For non-

unincorporated JV) or 

c) Type (ii): a digital signature of a witness. 

3. Click “Confirm” button to complete Digital Signature Verification. 

For unincorporated JV 

 

For non-unincorporated JV 
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Upload Tender Price Documents and Technical Submission 

1. Click “Upload” button under the “Upload Tender Price Documents” / “Upload Technical Submission” section to choose 

file(s) to upload. 

 

 



e-Tendering System (Works Contracts) 
 

14 
First Issue Date: Jun 2022 
Revision Date: 10 Apr 2026  

 

 

 After uploading the file(s), click checkbox to confirm the statement “I confirm the uploaded files are free of computer 

virus”. 

 You may delete the uploaded file(s) by clicking  icon at any time. 

 Finally, click “Submit” button to complete the tender submission. 
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For Resubmission 

1. Please indicate which part(s) of your submission you are going to submit additional file(s). 

2. Click to select the radio button (<Yes>/<No>) to indicate whether the tender is submitted in the form of an unincorporated 

joint venture (“unincorporated JV”). 

3. If clicked <Yes>, input the number of participants in the unincorporated JV and then start uploading the file(s).  

If clicked <No>, start uploading the file(s). 

4. Upload file. 

5. Input the Purpose of Submitting Additional Files. 

6. After uploading the file(s), click the checkbox to confirm the statement “I confirm the uploaded files are free of 

computer virus”. 

7. Finally, click “Submit” button to complete the tender submission. 

 

 

Step 7 – An Important Reminder Checklist titled “e-TS(WC) Important Reminder Checklist” will appear. Read the important 

reminders carefully and click the checkboxes to confirm that you have read and understood them. Click “Submit” button 

to continue.  
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Step 8 – Click checkbox to confirm the statement “I/We have read and understand the above reminders.” in the pop-up dialogue 

box and click “Submit” button to proceed. 
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Step 9 – An acknowledgement page will appear to indicate successful submission. Click “Save” button to save the 

acknowledgement page for record. 

Step 9.1 - Acknowledgement page for tenders adopting Marking Scheme Approach (For NEC-TSC tenders adopting Marking 

Scheme Approach, please refer to Step 9.2). 
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Step 9.2 - Acknowledgement page for NEC-TSC tenders adopting Marking Scheme Approach.  

 


