| e-Tendering System (Works Contracts)

Account Registration

Step 1 - Launch the e-Tendering System (Works Contracts) and click “Register”
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Step 2 — Read the Teams and Conditions and click the check box for agreement.

Step 3 — Click “Next” to proceed.
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Register Account

Terms and Conditions

You are requested to read the following terms and conditions carefully.

THE E-TENDERING SYSTEM (WORKS CONTRACTS)

TERMS AND CONDITIONS OF USE AND PARTICIPATION

The Government provides this e-Tendering System (Works Contracts) and related services subject to your compliance with the
following terms and conditions (the "Participation T&C"). Please read them carefully. The use of the e-TS(WC) shall be governed by
these Participation T&C. By accassing the e-TS(WC) Website, you signify your unconditional acceptance of these Participation T&C.
The Government is entitled to revise any Participation T&C at any time without giving prior notice to any person. You are responsible
for reviewing the Participation T&C posted on this website regularly for any revisions. The Chinese translation of this document is for
reference only. In the event of any conflict or inconsistency between the English text and the Chinese translation of this document,

the English text shall prevail.

1. Definitions

1.1 In these Participation T&C, the following words and expressions have the following meanings, unless otherwise defined or the

context otherwise requires:

"e-Tendering System (Works
Contracts)" or "e-TS(WC)" or
"System"”

means the electronic tendering system as described in Clause 2 of these
Participation T&C
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| (J1/We have read, understood and agreed to all of the above terms and conditions. * |

1

First Issue Date: Jun 2022
Revision Date: 20 May 2025 (rev. b)

S




e-Tendering System (Works Contracts)
Step 4 — Click radio button to select if the applicant is a contractor/ supplier on (i) the List of Approved

Contractors for Public Works (the List) and/ or (ii) the List of Approved Suppliers of Materials and Specialist

Contractors for Public works (the Specialist List) maintained by the Development Bureau.
Click “No” - Step 5
Click “Yes”, click “Next” to proceed - Step 8

Register Account

o 2 3 4

Step 1: Fill in Basic Information of the Step 2: Verify your Email Address Step 3: Set Your Password Step 4: Account Registered
Registrant.

Are you a contractor/supplier on (i)_the List of Approved Contractors for Public Works (the List)_and/or (ii)_the List of Approved
Suppliers of Materials and Specialist Contractors for Public Works (the Specialist List) maintained by the Development Bureau? *

OYes
ONo '

Back ( Next ‘

Step 5 — Points to Note for submission of Tender will be shown. Read the Points to Note and click “OK” to
proceed.

¥ Points to Note for submission of Tender

1. To submit tender, you must possess a recognized Organisational e-Cert, which is a recognized certificate within the meaning of the Electronic
Transactions Ordinance (Cap. 223), issued by Recognized Certification Authorities to an organization. You are reminded to allow sufficient
time for the application of Organisational e-Cert.

2. If you are not a contractor/ supplier on the List of Approved Contractors for Public Works/ the List of Approved Suppliers of Materials and
Specialist Contractors for Public Works, you must upload a genuine and valid Organisational e-Cert in .p12 file format to the e-TS(WC) during
tender submission. A “p12 file” is a standard format called PKCS#12 in .p12 file extension. Your “p12 file” is stored in the storage medium
provided by the Recognized Certification Authorities.

3. An overseas organization may appoint and authonize a local representative to apply and ebtain an Organisational e-Cert on its behalf. Please
contact the Recognized Certification Authorities in Hong Kong for details.

Step 6 — Click “Next” to proceed
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Register Account
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Step 1: Fill in Basic Information of the  Step 2: Veerify your Email Address Step 3: Set Your Password Step 4: Account Registered
Registrant.

Are you a contractor/supplier on (i) the List of Approved Contractors for Public Works (the List) and/or (ii)_the List of Approved Suppliers of
Materials and Specialist Contractors for Public Works (the Specialist List) maintained by the Development Bureau? *

O'Yes

[®@INo

Step 7 — Fill in Basic Information of the Registrant who is NOT on (i) the List and/ or (ii) the Specialist List

Step 7.1 — Information required
v' Business carried on by

Place of incorporation/ Registered office/ Residence

Registrant Name

Business Registration Certificate Number

Business Email Address (for account login and correspondence purpose)
Address Registered Office/ Place of Business

Contact Telephone Number

Name of Contact Person
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Post Title of Contact Person
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Register Account

2 &
Step 1: Fill in Basic Information of the Step 2: Verify your Email Address Step 3: Set Your Password
Registrant.
Business carried on by | -

Place of incorporation / Registered office / (O Hong Kong O Other jurisdictions

Residence

Registrant Name

4

Step 4: Account Registered

(in English) * |

(in Traditional Chinese) |

(in Simplified Chinese) |

Business Registration Number

Step 7.2 — Input the validation code generated by the System.
Step 7.3 — Click “Next” to proceed.

Please enter the Validation characters as shown in box below (letters are case insensitive):

(1

dKSM of

If you cannot see the characters above clearly, please click Regenerate | to get another set of characters.

) ¢
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e-Tendering System (Works Contracts)
Step 7.4 — Input the PIN that the System sent to the Business Email Address inputted in Step 7.1.

Step 7.5 — Click “Submit” - Step 9
Note: If you cannot receive the PIN within 10 minutes, please press the “Resend PIN” button.

Register Account

1 3 4
Step 1: Fill in Basic Information of the Step 2: Verify your Email Address Step 3: Set Your Password Step 4: Account Registered
Registrant.

The System has sent a PIN to your account email address. Please enter the PIN to proceed and do not disclose it to other persons.

PIN ™

If you caiol receive the PIN within 10 minutes, please press the "Resend PIN" button below. Remaining time: 9:50 minute(s).

Resend PIN «
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e-Tendering System (Works Contracts)
Step 8 — Fill in Basic Information of the Registrant who is on (i) the List and/ or (ii) the Specialist List
Step 8.1 — Information required

v' The email address recorded in the List / the Specialist List maintained by the Development Bureau

(for authentication purpose)

Business Email Address (for account login and correspondence purpose)
Business Registration Certificate Number

Contact Telephone Number

Name of Contact Person

D N N N NN

Post Title of Contact Person

Register Account

o 2 3 4

Step 1: Fill in Basic Information of the Step 2: Verify your Email Address Step 3: Set Your Password Step 4: Account Registered
Registrant.

¥ Points to Note
Contractors/Suppliers on (i) the List of Approved Contractors for Public Works (the List) and/or (i) the List of Approved Suppliers of Materials and
Specialist Contractors for Public Works (the Specialist List) maintained by the Development Bureau can access tender information of their

respective categories, groups and classes (if applicable) directly. Please provide the following information for verification and registration
purpose.

The email address recorded in the List/the

Specialist List maintained by the Development

Bureau (for authentication purpose)

Business Email Address (for account login and |

Comespondence purpose)

@ Points to Note

Business Email Address can be different to the email address recorded in the List/the
Specialist List.

| - X - X

Step 8.2 — Input the validation code generated by the System.
Step 8.3 — Click “Next” to proceed.

Please enter the Validation characters as shown in box below (letters are case insensitive)

\_
idEF <) t

If you cannot see the characters above clearly, please click Regenerate | t0 get another set of characters.

-
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e-Tendering System (Works Contracts)
Step 8.4 — Input the PIN that the System sent to the email address recorded in the List / the Specialist List

maintained by the Development Bureau (PIN 1) and Business Email Address (PIN 2) inputted in Step 8.1.

Step 8.5 — Click “Submit” - Step 9
Note: If you cannot receive the PIN within 10 minutes, please press the “Resend PIN” button.

Register Account
1 ° 3 4
Step 1: Fill in Basic Information of the Step 2: Verify your Email Address Step 3 Set Your Password Step 4: Account Registered
Registrant.

The System has sent (i)a PIN to the email address recorded in the List/the Specialist List maintained by the Development Bureau and (ii)a separate PIN to the Business
email Address. Please enter both PINs to proceed and do not disclose them to other persons.

The email address recorded in the List/the Specialist List maintained by the Development Bursau

PIN 1+

Business Email Address
I PIN2*

If you cannot receive the PIN within 10 minutes, please press the "Resend PIN" button below. Remaining time: 9:44 minute(s).

Resend PN «
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Step 9 — Input to set your New Password
Step 10 — Re-enter to confirm the New Password
Step 11 — Click “Submit” to proceed.

Register Account

1 2 ° 4

Step 1: Fill in Basic Information of the Step 2: Verify your Email Address Step 3: Set Your Password Step 4: Account Registered
Registrant.

New Password *

Re-enter New Password *

xts to Note

1. To better protect your account, do not share your password with anyone and never use the same password that you have used previously.
2. For security purposes, your new password must have at least ten characters.
3. The password must contain characters from at least three of the following four criteria:

o upper case letters: A through Z

o lower case letters: a through z

o numbers: 0 through 9

o non-alphanumeric characters, such as |@#%$
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e-Tendering System (Works Contracts)
Step 12 — Account registration is completed. Click “Login” to login the System.

1 2 3 °

Step 1: Fill in Basic Information of the Step 2: Verify your Email Address Step 3: Set Your Password Step 4: Account Registered
Registrant.

Register Account

©

Your account is registered successfully. Please login.

D
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e-Tendering System (Works Contracts)

Account Login

Step 1 - Launch the e-Tendering System (Works Contracts) and click the “Login”.

GOVHK & EBF—ihiE & EN E B & Oegister
e-Tendering System (Works Contracts) of the HKSAR Government

Forecast of Works Tender Notice Contract Award Notice
Tenders
Login Register About e-TS(WC)

1

Step 2 — Input Account Email Address (i.e. the Business Email Address provided in registration) and
Password

Step 3 — Input the validation code generated by the System

Step 4 - Click “Login” to proceed.

11
First Issue Date: Jun 2022
Revision Date: 20 May 2025 (rev. b)



| e-Tendering System (Works Contracts)

Login

Account Email Address

Password

\__ ® |

Forgot Password? t

Redqister Account

Activate Sub-account

Please enter the Validation characters as shown in box below (letters are case insensitive):

U )
10gz ¢ 1 )

If you cannot see the characters above clearly, please click | Regenerate | to get another set of characters.

[ 1a

Step 5 — Input the OTP that the System sent to your Account Email Address and click “Submit” to proceed.

Note: If you cannot receive the OTP within 10 minutes, please press the “Resend OTP” button.

Login

The System has sent a OTP to your Account Email Address. Please enter the OTP to proceed and do not disclose it to other persons.

oTP

Iftannot receive the OTP within 10 minutes, please press the "Resend OTP" button below or press the "Back" button to enter
C

Al nt Email Address again. Remaining time: 9:23 minute(s)

If you cannot receive the OTP after pressing the "Resend OTP" button, the email address you provided may not be correct or may not

exist.
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Step 6 — Login successfully. <My Tender> page will be shown.

GOVHK & & B FF—ihiE
e-Tendering System (Works Contracts) of the HKSAR Government

My Tender Manage Account ¥ Forecast of Works Tenders Tender Notice ¥  Contract Award Notice

My Tender
@Tenders Invited  ONew Information Issued O Downloaded/Collected Tender Documents O Submitted Tenders ~ OAll Tenders

9 Points to Note
List of tenders that you have been invited by the procuring bureau/department via e-TS(WC).
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