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Background 

The Office of the Licensing Authority (OLA) under the Home 
Affairs Department (HAD) is responsible for administering the Clubs (Safety 
of Premises) Ordinance (Cap. 376).  Under the Ordinance, any person intends 
to operate a club-house must apply for a Certificate of Compliance (CoC) from 
OLA before commencing operation.  Should a CoC holder desire to carry out 
alteration works in the club-house, she/he needs to apply to OLA and submit 
the corresponding alteration drawings to OLA for approval.  Upon 
completion of the alteration works to the satisfaction of OLA, OLA will return 
a set of drawings accepted and registered by OLA to the CoC holder for 
custody, as it is one of the licensing conditions for the CoC holder to keep a 
record of the latest registered drawings and produce the same for inspection on 
demand.  

 
Trade’s Concern 

2.   At the 11th Business Liaison Group meeting for recreational 
clubs, the trade expressed concern that as several alteration projects might be 
undertaken by the CoC holder for the club-houses concurrently, the registered 
drawings returned by OLA to the CoC holder upon completion of each 
alteration project did not provide enough information to help identify the 
specific alteration project.  It would be very time-consuming for the CoC 
holder to trace the submission to which the returned registered drawings were 
related.  
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Administration’s Response  

3.   To address the trade’s concern, OLA has subsequently designed 
a standard covering letter for returning the registered drawings to the CoC 
holder for both alteration projects and new CoC applications.  The covering 
letter contains the following details to help the trade reduce their 
administrative burden of complying with the licensing condition of keeping the 
latest registered drawings : (a) the date of receipt of the drawings by OLA; (b) 
the party authorized by the CoC holder to submit the drawings to OLA; and (c) 
the total number of registered drawings.   

4. The improvement measure has been implemented and is well 
received by the trade.   

 
Way Forward 

5. Members are invited to note the above business facilitation 
measure. 
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