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{Dutiable Commodities (Liquor)
Regqulation 2015) , Cap 109

 Electronic submission of liquor licence applications is
allowed when accompanied by

» Digital signature

» Password assigned or approved by the Liquor

A

Licensing Board (LLB)
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Existing Arrangement for
Electronic Submission

Digital signature

* Only a small number of applicants equipped with a
digital signature

 Low ultilisation rate of e-applications




Facilitation for E-Applications

Use of password assigned or approved by the LLB




Flowchart of E-Application

Application for Renewal/ Application for New Issue/
Amendment of Liquor Licences Transfer of Liquor Licences

Assign User Name and Password and Apply for User Name and Password

Login the account via the “Online
Licence Service <
www.licensing.gov.hk”

Complete application form

Check the pre-filled data and update/fill in
relevant parts of the form requiring
completion

Sign and Submit

Check accuracy and data before signing by
Password

Licensing Office starts to process
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Liguot / Ciub Liguoe Licence > To apply for new licence / licence transfer...

The Liquor Licensing Board (LLB), a statutory body established under the Dutiable
Commodities (Liquor) Regulations who is responsible for the licensing of premises used for
the sae ar supply of liquor for consumplion on the premises has given consents 1o accept
apphcations and documents in form of electronic records.

You need to have an account for electronic senvices. If you do not have one yet, please dick
"Proceed to create account” to create your account. Please read the Account Policy for detass.

Proceed to create account

Login Your Account

Please enter Me User Name and Password
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Liguor / Ciub Liquoe Licence > Already have a licence...
Create Application

OmatvApplication
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Start Select service Login Complete form Send application End

Step 2 Step 3
Upload Supporting Documents | Sign Form
| (for digital signature user only)

The Liquor Licensing Board (LLB), a statutery body established under the Dutiable Commodities {Liguor) Regulations who is responsible for the
licensing of premises used for the sale or supply of liquor for consumption on the premises. has given consents 10 accept apphcations and
documents in form of electronic records.

In accordance with the Dutiable Commodities (Liquor) Regulation, it 15 a requirement to sign on the electronsc form with a digial signature, or a
password assigned or approved by Liquor Licansing Board (LLB) To complete the online submission of application for renewal or amendment
of liquor licence, you are required to produce a valld digital certificate, a password assigned or approved by Liquor Licensing Board.

If you would like to submit completed application form fo Licensing OMfices in parson or by post, the system allows applicants to prepare the
applications online. To complete the apphcabon process, you must print and sign on the completed apphcation form before submission to Licensing
Offices together with supporting documents to the Licensing Officas in person or by post within 30 calendar days. On receipt of the duly signed form,
the Licensing Office will start to process the application.
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Il insufficient space is available for your , please continue on a bank sheet of paper. Failure to provide sufficient information may in delay in processing your

application.
Valutate Form and Procesd
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O Liguor/ Club Liguor Licence > Already have a licence...

Create Application
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OratvApphication
Start Select service Login Complete form  Send apphication

Step 2
Upload Supporting Documents
(for degital signature user only)

Please choose one of the foBowing ways 1o sign and submit the apphication
= By Password assigned or approved by Liguor Licensing Board
' By Digital signature

) Print and sign on the completed application form before submission 1o Liquor Licensing Dffices in person or by post with 30 calender days
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Step 2 : Upload Supporting Documents
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Important Notices
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Important Netices
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Implementation Timetable

 First Phase

» Application of renewal/ amendment of liquor
licences

» July 2016

« Second Phase

» Application of new issue/ transfer of liquor
licences u

» October 2016 . .A,
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Advantages

+ Convenient
+ Easy

+ Fast

+ Green




Thank you




